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INTRODUCTION 
 

This document describes the Judgement Execution portalin the Rwanda Integrated Electronic Case 

Management System (Rwanda IECMS) application developed for the Justice, Reconciliation, Law and 

Order Sector (JRLOS) of Rwanda.It provides the necessary instructions that the users should follow 

during the online auctioning process. The document is addressed to those who will use the 

Judgement Execution portal to bid for assets auctioned to be sold in the margins of the judgement 

execution cases. 

 

OVERVIEW 
 

The Integrated Electronic Case Management System for Rwanda (Rwanda IECMS) is an automated 

information management system, which is designed within the initiative of modernizing Rwanda’s 

Justice, Reconciliation, Law and Order Sector (JRLOS). It is intended to ensure improved access to 

and transparency of justice information both for the government institutions and general public. 

Moreover, the system aims at facilitating information sharing at key decision points, as well as to 

improve efficiency and coordination of the police, prosecution, and court activities in the Republic 

of Rwanda. Furthermore, it is intended to replace the paper-based case records and static 

spreadsheets and workflows with their computerized counterparts in order to enable full 

reproduction of cases along with case proceeding information in the event of loss or physical 

damage of the case file. 

 

The main objective of Rwanda IECMS is to serve as a centralized and unique database for all justice 

sector institutions, including the Rwanda National Police (RNP), National Public Prosecution 

Authority (NPPA), Rwanda Judiciary (RJ), and Rwanda Correctional Services (RCS). Also, it is a sector-

wide platform to assist all the officials accessing the system to have an easy and ad-hoc access to 

the information required for processing the cases and implementing day-to-day operations. Rwanda 

IECMS is intended to help to standardize case record information storage and to streamline current 

processes, and, thus, ensure more effective follow-up at different levels. It is also the main database 

and data collection and reporting system as it guarantees effective access to the case data, 

promotes accountability, and increases public trust and confidence. 

 

Rwanda IECMS consists of the following applications, each dedicated to one justice agency and used 

to handle their business processes: 

 



 

 

 
5 

INTEGRATED CRIMINAL JUSTICE INFORMATION SYSTEM OF IRAQ | Personal Information| User Manual 
RWANDA IECMS | Judgement Execution Portal |User Manual 

 

• Investigation 

• Rwanda National Public Prosecution Authority 

• Rwanda Judiciary 

• Rwanda Correctional Service 

• Civil Litigation Service 

• Judgement Execution 

 

The Judgement Execution portal is an online auctioning portal enabling auction participants to bid 

for moveable and immoveable properties distrained in the margins of the judgement execution 

cases. The portal gives access to viewing and bidding for assets, as well as purchasing them. The 

Judgement Execution portal is developed with the purpose of providing an online auctioning 

platform involving multiple bidder participation and is integrated with the Rwanda IECMS database 

for data exchange. 

 

Rwanda IECMS provides a web-based user interface and requires having a web browser pre-

installed. 
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ACCESSING THE JE PORTAL 
 

To access the Judgement Execution portal, copy the following link in your browser’s address line: 

training.iecms.gov.rw/auction. Once the portal starting screen opens (Figure 1), you can either view 

the details of the online auctions and the properties sold or sign up for a user account to participate 

in online auctions.  

 

 
Figure 1: Judgement Execution Portal Starting Screen 

 

The chapters that follow describe how you can enter the online auction site to view the auction 

schedules and assets sold at them. They also provide instruction on how you can sign up for a user 

account to bid for the moveable and immoveable properties sold at auctions. 

 

Viewing Auctions Without Registration 
 

To ensure more flexibility and to provide access to a wider range of buyers, the portal is designed to 

allow public users to enter it without registration. Non-registered users can only view the details of 

the online auctions and the properties sold at them. 
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If you want to view the details of the online auction held or o be held, click the Continue without 

login in the portal starting screen (Figure 1). This redirects you to the Auction page displaying the 

following sections: Auction (this section displays the details of the scheduled, adjourned, and 

completed auctions organized into tabs according to their status), Assets, and Voluntary 

Agreements. 

 

Signing up for an Account 
 

If you want to participate in online auctions and bid for moveable and immoveable properties to 

purchase them, you need to sign up for a user account for the Judgement Executionportal. 

 

To sign up for a user account, follow the steps below: 

1. Click the Register button in the Login Screen. A User Registration Form appears (Figure 2). 

2. Fill in the following fields in the User Registration Form: 

• Name 

• Last Name 

• Username 

• Password 

• Email 

• Address 

• Enter security code 

• Id 

• Phone 

• Type a security question 

• Answer 

• Default Language 

Note: When filling in the form, make sure to enter a valid Rwandan phone number. This 

number is used to send an account activation code. You need to provide this number to 

activate your user account and bid for assets sold. 
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Figure 2: User Registration Form 

 

3. Click the Create account button to submit the inserted information. Upon submission, an 

account activation code is sent to you via SMS. 
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Figure 3: Recording the Account Activation Code 

 

4. Insert the account activation code in the required field to activate your account (Figure 3). 

5. Click the Activate button to finalize the registration process. 

 

 
Figure 4: Activating a User Account 
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Logging into Judgement Execution Portal 
 

After the account registration is completed, you need to log into the portal with your validated 

username and password to participate in online auctions of judgement execution cases and buy 

confiscated assets. 

 

To log into the portal, enter your username and password in the respective fields in the portal 

starting screen and click the Login button (Figure 1). Please, note that the password is case sensitive. 

 

Note: If you have failed to log in several times, the portal is blocked. Contact your system 

administrator to unlock your user access. The number of unsuccessful login attempts is defined by 

the login policies adopted for the portal. 

 

Recovering Your Password 
 

The accounts of registered users in the Judgement Execution portal are password-protected. This 

means that you need to validate yourself with a username and password every time you log into the 

portal. 

 

If you have forgotten your password, you can retrieve it by clicking the Forgot your password? link in 

the portal starting screen (Figure 1) and authenticating yourself. After submitting your identity 

information, your password is reset and a new password is sent to the e-mail address associated 

with your user account. 

 

After you log into the portal with the received password, you are recommended to change it. For 

more details on how you can manage your personal and account information, see Updating Your 

ProfileError! Reference source not found.. 

 

Updating Your Profile 
 

Once logged in, you can manage your personal details, i.e. change the data (e.g. name, password, 

email, etc.) provided during registration. To edit your personal details, follow the steps below: 

 

1. Log into the portal. 

2. Click your username in the portal header and select the My Profile option (see   
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3. ONLINE AUCTIONING PORTAL STRUCTURE). You are directed to the Profile section of the 

portal where your user account information is displayed (Error! Reference source not 

found.). 

4. Make the appropriate changes in the data displayed. 

5. Save the changes made. 

 

 
Figure 5: Profile Section 
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ONLINE AUCTIONING PORTAL STRUCTURE 
 

The Judgement Execution portal consists of the following main sections: 

 

• Auction – this section displays the details of the scheduled, adjourned, and completed 

auctions organized into tabs according to their status. For more details, see   
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• AUCTION SECTION. 

 

• Assets – this section displays the assets that you can bid for and the ones that are sold at 

the auctions. For more details, see ASSETS SECTION. 

 

• My Bids – this section displays bids offered by registered users of the Judgement Execution 

portal for purchasing confiscated properties. For more details, see MY BIDS SECTION. 

 

• Voluntary Agreements – this section displays all voluntary execution agreements between 

judgement debtor and the buyer, aimed at making a compromise over issues regarding the 

debt payment. For more details, see VOLUNTARY AGREEMENTS SECTION. 

 

• Statements of Distraint – this section displays statements regarding property seizures aiming 

to obtain the money owed. For more details, see STATEMENTS OF DISTRAINT SECTION. 

 

The Judgement Execution portal window preview is shown in Figure 6. 

 

 
Figure 6: Judgement Execution Portal Structure 

 

It contains the following components:  

 

Component Name   Description 
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Header This is the portal header that contains the application name and 

logo. On the right side, the following options are available: 

• User Name – the name of the user logged in the Judgement 

Execution Portal. 

o My Profile – this opens your personal settings and details. 

For more details, see Updating Your Profile. 

o Logout – this button is used to log off the portal. 

• Notifications– this contains user related system notifications. 

For more details, see the Rwanda IECMS Analytical Interface 

User Manual in REFERENCES. 

• Help Icon – this contains a menu of system help items. 

o Contact Support – sends an email to the Support team. 

o About – provides a short overview of the technologies 

underlying the Judgement Execution Portal. 

o Help – opens the listing of all user manuals available in 

the system in the PDF format, as well as other help 

options available in the system. 

• Settings – opens the administrator’s tools used to configure 

the application. 

The following tabs are available here: 

• Auction – displays the details of the scheduled, adjourned, 

and completed auctions organized into tabs according to 

their status. For more details, see  

• AUCTION SECTION. 

 

• Assets – displays the assets to bid for, as well as the assets 

sold at online auctions. For more details, see ASSETS 

SECTION. 

 

• My Bids – displays bids offered by registered users of the 

Judgement Execution portal for purchasing confiscated 

properties. For more details, see MY BIDS SECTION. 
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• Voluntary Agreements – displays all voluntary execution 

agreements between the judgement debtor and buyer, 

aimed at making a compromise over issues regarding the 

debt payment. For more details, see VOLUNTARY 

AGREEMENTS SECTION. 
 

• Statements of Distraint – displays statements regarding the 

property seizures aiming to obtain the money owed. For 

more details, see STATEMENTS OF DISTRAINT SECTION. 

Workspace This frame is used to display and manage the content of the 

Judgement Execution Portal, including auctions, assets, bids, etc.  

 

  



 

 

 
16 

INTEGRATED CRIMINAL JUSTICE INFORMATION SYSTEM OF IRAQ | Personal Information| User Manual 
RWANDA IECMS | Judgement Execution Portal |User Manual 

 

WORKING IN THE JUDGEMENT EXECUTION 

PORTAL 
 

The online auctioning portal gives users the opportunity to view auction details, sign up for an 

account in the Judgement Execution Portal, bid for an asset and manage the bids they have made. 

This way, the information displayed in this portal includes the listings of scheduled, adjourned, and 

completed auctions, confiscated assets and assets scheduled to be sold, voluntary agreements, and 

statements of distraint. 

 

This chapter describes what mechanisms for organizing entries exist in the Judgement Execution 

Portal. More specifically, it describes how you can set the number of entries per page, sort the 

entries, and browse them. 

 

Setting the Number of Entries per Page 
 

By default, each sub-section in the Judgement Execution portal is set to display 15 entries per page 

to ensure fast page loading. However, you can define to view a lower / greater number of entries 

per page. Please, note that setting a higher number of entries to display on each page can 

potentially impact page load time since you will load more data with each page. 

 

To set the number of entries per page, follow the steps below: 

1. Go to any sub-section of the Judgement Execution Portal. 

2. Select the preferred number from the respective drop-down list in the upper right corner of 

the page. The total count of items is displayed on the left side of the drop-down list (Figure 

7). 

 

Note: To locate the number that you are looking for easily and instantly, you can enter the keyword 

in the search box above the drop-down list. 
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Figure 7: Setting Number of Entries per Page 

 

Sorting Entries 
 

You can sort the entries in the different sub-sections of the Judgement Execution portal in the 

ascending or descending order.  

 

 
Figure 8: Sorting Entries 
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To sort the entries, follow the steps below: 

1. Go to any sub-section of the Judgement Execution Portal. 

2. Click the arrow icon in the header of the sub-section table column. This sorts the entries in 

the table alphabetically or numerically depending on the type of data entered into that 

column.  

 

Browsing Entries 
 

All sub-sections of the Judgement Execution portal are enhanced with the pagination option. This 

means that entries in the sub-sections are split into pages for paged navigation. 

 

To navigate through the pages, you can use the page numbers at the bottom of the sub-section 

table, as well as the (Previous) and (Next) buttons. 

 

 
Figure 9: Browsing Entries 
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AUCTION SECTION 
 

In the Auction section of the Judgement Execution portal (Figure 10), you can view the details of the 

scheduled, adjourned, and completed auctions. The entries in the Auction section are organized into 

tabs according to their status. 

 

 
Figure 10: AuctionSection 

 

The following sub-sections are available in the Auction section: 

• Scheduled  

• Adjourned 

• Completed 

 

The sub-sections listed above are organized into navigation tabs for ease of record management. 

 

Scheduled Auctions 
 

The Scheduled sub-section displays auctions that are planned to be held. The entries in this sub-

section are organized into a table having the following columns: 

• Online start date 

• Online end date 

• Time left 

• Second phase date 

• Second phase location 

• Status 
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• Assets 

• Enforcement order number 

• Execution case number 

• Publication notice 

 

 
Figure 11: Scheduled Sub-section 

 

Adjourned Auctions 
 

The Adjourned sub-section lists all auctions that are re-scheduled and postponed. The entries in this 

sub-section are organized into a table having the following columns: 

• Adjourned auction date 

• Next auction date 

• Reason of adjournment 

• Enforcement order number 

• Execution case number 

• Adjournment notice 
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Figure 12: Adjourned Sub-section 

 

Completed Auctions 
 

The Completed sub-section lists all auctions that are already held and completed and for which an 

auction closing report is submitted. The entries in this sub-section are organized into a table having 

the following columns: 

• Auction date 

• Place 

• Status 

• Closing date 

• Enforcement order number 

• Execution case number 

• Closing report 
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Figure 13: Completed Sub-section 
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ASSETS SECTION 
 

In the Assets section of the Judgement Execution portal (Figure 14), you can view the details of all 

assets scheduled to be sold at online auctions. 

 

 
Figure 14: Assets Section 

 

The following sub-sections are available in the Assets section: 

• Open Assets 

• All Assets 

 

The sub-sections listed above are organized into navigation tabs for ease of record management. 

 

Open Assets 
 

The Open Assets sub-section displays assets that you can bid for. Each asset in this sub-section 

displays the following information: 

• Name 

• Time left 

• Address 

• Description 

• Starting value 
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• Status 

 

The Open Assets sub-section enables all registered users of the Judgement Execution portal to bid 

for assets to purchase them. For more details on how to place a bid for an asset, see Bidding for an 

Asset. 

 

 
Figure 15: Open Assets Sub-section 

 

All Assets 
 

The All Assets sub-section consolidates and displays all assets that are scheduled to be sold or are 

sold at online auctions held in the margins of judgement execution cases. The assets in this sub-

section may have different statuses, e.g. scheduled, open, etc. 

 

Each asset in this sub-section displays the following information: 

• Name 

• Date and time 

• Time left (for open assets) 

• Address 

• Description 

• Starting value 

• Status 
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The All Assets sub-section enables all registered users of the Judgement Execution portal to bid for 

the open assets to purchase them. For more details on how to place a bid for an asset, see Bidding 

for an Asset. 

 

 
Figure 16: All Assets Sub-section 

 

Bidding for an Asset 
 

To place a bid for an asset, follow the steps below: 

1. Click the Place BID button for an open asset in the Assets section. A User Bid window opens 

displaying the asset details (Figure 17). 

2. Review the asset details and enter your bid amount in the Your offer field. 

3. Click the Place Your Bid button to submit your bid.  
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Figure 17: Bidding for an Asset 

  



 

 

 
27 

INTEGRATED CRIMINAL JUSTICE INFORMATION SYSTEM OF IRAQ | Personal Information| User Manual 
RWANDA IECMS | Judgement Execution Portal |User Manual 

 

MY BIDS SECTION 
 

In the My Bids section of the Judgement Execution portal (Figure 18), you can view the details of all 

bids that you have ever placed.  

 

 
Figure 18: My Bids Section 

 

The following sub-sections are available in the My Bids section: 

• Active Bids 

• All Bids 

 

The sub-sections listed above are organized into navigation tabs for ease of record management. 

 

Active Bids  

 

The Active Bids sub-section displays the assets that are currently being auctioned and for which you 

have placed a bid.  

 

The entries in this sub-section display the following information: 

• Item name 

• Online start date 

• Second phase date 

• Location 

• Initial value 

• Time remaining 
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Figure 19: Active Bids Sub-section 

 

In the Active Bids sub-section, you can view the bids placed for the same asset by other users of the 

Judgement Execution portal. For more details on how to view all bids placed for an asset, see 

Viewing All Bids. 

 

All Bids 
 

The All Bids sub-section displays all bids placed for assets available in the portal.  

 

 
Figure 20: All Bids Sub-section 

 

The entries in this sub-section display the following information: 

• Item name 

• Online start date 

• Second phase date 

• Location 

• Initial value 

• Time remaining 

 

In the All Bids sub-section, you can view the bids placed for an asset by users of the Judgement 

Execution portal. For more details on how to view all bids placed for an asset, see Viewing All Bids. 
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Viewing All Bids 
 

In the Judgement Execution portal, you can view what other bids are available for an open asset that 

is currently auctioned. To view other bids placed for a particular asset by the registered users, click 

the All Bids button in the Active Bids / All Bids sub-section. The list of all bids placed for the selected 

item is displayed in a separate window (Figure 21). 

 

 
Figure 21: Viewing All Bids 

 

The All Bids window displays the following information: 

• Participant 

• Bid amount 

• Bid date and time 

 

Click the Close button to close the All Bids window and navigate back to the My Bids / All Bids sub-

section.  
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VOLUNTARY AGREEMENTS SECTION 
 

The Voluntary Agreements section of the Judgement Execution portal (Figure 22) displays all 

voluntary execution agreements between the judgement debtor and buyer. These agreements aim 

at making a compromise over issues regarding the debt payment.  

 

 
Figure 22: Voluntary Agreements Section 

 

The following sub-section is available in the Voluntary Agreements section: 

• Voluntary Execution Agreements 

 

The sub-section above is presented as a navigation tab for ease of record management. 
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Voluntary Execution Agreements  

 

The Voluntary Execution Agreements sub-section displays all agreements on the amicable 

settlement of judgement execution cases. 

 

 
Figure 23: Voluntary Execution Agreements Sub-section 

 

The entries in this sub-section are organized into a table having the following columns: 

• Execution case number 

• Enforcement order number 

• Agreement date 

• Debtor 

• Creditor 

• Agreement results 

• Signed copy document 

 

  



 

 

 
32 

INTEGRATED CRIMINAL JUSTICE INFORMATION SYSTEM OF IRAQ | Personal Information| User Manual 
RWANDA IECMS | Judgement Execution Portal |User Manual 

 

STATEMENTS OF DISTRAINT SECTION 
 

The Statements of Distraint section of the Judgement Execution portal (Figure 24) displays the 

statements regarding property seizures aiming to obtain the money owed. 

 

 
Figure 24: Statements of Distraint Section 

 

The following sub-section is available in the Statements of Distraint section: 

• Statements of Distraint 

 

The sub-section above is presented as a navigation tab for ease of record management. 

 

Statements of Distraint  

 

The Statements of Distraint sub-section displays property seizure statements issued in the margins 

of judgement execution cases. 
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Figure 25: Statements of Distraint Sub-section 

 

The entries in this sub-section are organized into a table having the following columns: 

• Execution case number 

• Enforcement order number 

• Statement date 

• Property owner 

• Assets 

• Signed copy document 
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FILTERING IN JUDGEMENT EXECUTION PORTAL 
 

The different sub-sections of the Judgement Execution portal can contain almost unlimited number 

of records. So, the main challenge of working in them becomes the ability of drilling down the 

wealth of the data stored in the portal and locating the required entries easily and quickly.  

 

To overcome the difficulties that manual searching for a definite entry may incur, the Judgement 

Execution portal has been incorporated with the flexible and easy-to-use filtering mechanism. This 

mechanism provides the portal users with a facility for easy and quick searching among all the 

entries that are available to them in the portal. It implies acquiring the search results based on 

filtering criteria. The results returned display all matches to the query.  

 

 
Figure 26: Creating Filtering Criteria 

 

More specifically, the filtering mechanism is used to narrow down the information displayed in the 

different sub-sections of the online auctioning portal. It works in the Step-by-step technology, which 

is used to implement new filtering over the results of the previous one. This option allows narrowing 

down the filtering results for a smaller pool of them. The filters are easy to use and help to target 

the results very specifically and weed out the ones that you do not need. Using the filtering 

mechanism, you may perform search among the items stored in the different sub-sections of the 

Judgement Execution portal by specifying one or more search criteria. 
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Creating Filtering Criteria 
 

To create filtering criteria, follow the steps below: 

1. Go to the Auction / Assets / My Bids / Voluntary Agreements section.  

2. Click the Filter button found in the upper right corner of the screen.  

3. In the opened menu, specify the filtering criteria (Figure 26).  

4. Click the Filter button to apply the filtering criteria. All entries matching the selected criteria 

are displayed on the screen (Figure 27). 

 

 
Figure 27: Displaying Filtering Results 

 

Removing Filtering Criteria Applied 
 

To remove filtering criteria applied to a view, follow the steps below: 

1. Go to the Auction / Assets / My Bids / Voluntary Agreements section. 

2. Click the  icon displayed in the Filter panel.  

Alternatively,  

3. Expand the Filter panel and click the Reset button. 
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LOGGING OUT 
 

Once you have finished using the Judgement Execution portal, it is necessary to log out. To log out 

from the application, click your account name in the upper right corner of the portal window and 

then click the Logout link. 
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• Rwanda IECMS Case Processing Workflow User Manual  
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